Minnesota Association of Women Police[image: ]
Vendor Registration & Setup Form

Location: 	Broadway Ballroom Event Center
		115 30th Ave E
		Alexandria, MN 56308
Conference Dates: May 10–12, 2027
Vendor Days: Monday, May 10 and Tuesday, May 11, 2027
[bookmark: _59bavxqs7yzq]VENDOR INVITATION
The Minnesota Association of Women Police (MAWP) invites your organization to participate as a vendor at our 2027 Annual Conference.
The MAWP Annual Conference brings together law enforcement professionals, educators, administrative leaders, public safety partners, and members from across Minnesota. Vendor participation provides an opportunity to showcase your organization, products, resources, and services while building meaningful connections with conference attendees.
Dedicated vendor interaction periods will be incorporated into the conference schedule. MAWP will also utilize Vendor Blackout Cards to encourage attendees to visit and interact with participating vendors.
Organizations may also support MAWP through conference sponsorships, program advertisements, or merchandise donations for conference raffles and giveaways.
[bookmark: _gz2sy7t0d1p]VENDOR SCHEDULE
[bookmark: _vlfak1qvr7t]SUNDAY, MAY 9 (OPTIONAL EARLY SETUP ) 3:00 PM–6:00 PM
Vendors wishing to have their space prepared prior to Monday morning may set up during this optional period.
[bookmark: _lgzfnewt10if]MONDAY, MAY 10 — VENDOR DAY 1
Vendor Setup: 6:00–7:00 AM
Conference Begins: 8:00 AM (Lunch Included)
[bookmark: _iku8w0jktjl9]TUESDAY, MAY 11 — VENDOR DAY 2
Conference Begins: 8:00 AM (Lunch Included)
Vendors are strongly encouraged to be available during scheduled breaks, transition periods, and before and after lunch.

[bookmark: _97xe092jtwo7]PARTICIPATION OPTIONS
Please select one:
☐ Two-Day Vendor Pass — $275 (Monday, May 10 & Tuesday, May 11)
☐ One-Day Vendor Pass — $185
If selecting one day: ☐ Monday, May 10 ☐ Tuesday, May 11
[bookmark: _pzlycs8yu90j]Merchandise Donation Option:
☐ I would like to request the vendor registration fee be waived in exchange for merchandise/product donation(s) with a retail value equal to or greater than the applicable registration fee.
Estimated Retail Value of Donation: $____________________
Description of Merchandise/Product:


**Donation arrangements AND vendors are subject to MAWP approval.**
[bookmark: _h59a5ttjrnpk]VENDOR INFORMATION
Organization/Business Name:

Website/Social Media:

Primary Contact Name:

Phone: ______________________________
Email:

[bookmark: _h9d6r3oe3qgt]
[bookmark: _g4becq6upexg]Person Supervising Vendor Space During Conference
☐ Same as Primary Contact
Name (if different):

Phone: ______________________________
Email:

[bookmark: _6g9xntrf6gc0]VENDOR SPACE & SETUP REQUEST
Please indicate what your organization will need. This information will help MAWP and Broadway Ballroom plan the vendor area.
[bookmark: _gmz7z5f08xhn]TABLE SPACE
☐ 1 Standard Vendor Table
☐ 2 Vendor Tables
☐ 3 Vendor Tables — Special Request/Approval Required
☐ No Table Needed — Display/Booth Only
☐ Other: _______________________________________________
[bookmark: _sf332cprimr]TABLE PLACEMENT
☐ Table against wall preferred
☐ Open floor/island placement preferred
☐ No preference
[bookmark: _8kpnhsrbwo4c]CHAIRS
☐  1	 ☐ 2 	☐ 3
☐ Other: __________
[bookmark: _dd2eyvmp5weu]
[bookmark: _e9n59soc43r]ELECTRICAL ACCESS
☐ No electrical access needed
☐ Standard electrical outlet needed
☐ Multiple electrical outlets needed
Equipment requiring power:

[bookmark: _kix04s1ck8jq]DISPLAY / BOOTH REQUIREMENTS
Please check all that apply:
☐ Retractable banner
☐ Floor-standing display
☐ Tabletop display
☐ Television/monitor
☐ Product demonstration area
☐ Large equipment/display
☐ Freestanding backdrop
☐ Additional floor space needed
☐ Internet/Wi-Fi access requested
☐ Other: _________________________________________________
[bookmark: _q0utkxgjk91o]APPROXIMATE DISPLAY SIZE
Width: __________ ft.
Depth: __________ ft.
Height: __________ ft.
[bookmark: _ouwpl6gswl9u]SPECIAL PLACEMENT CONSIDERATIONS
☐ Need access near electrical outlet

☐ Need additional space behind table
☐ Need wheelchair/accessibility accommodation
☐ Display cannot be located against a wall
☐ Display should be located against a wall
☐ Other: _________________________________________________
[bookmark: _jfhry4gzj7zm]SETUP INFORMATION
[bookmark: _w6ysavpmxye3]When will you set up? 
[bookmark: _qpfsxmos19bv]☐ Sunday, May 9 | 3:00–6:00 PM
☐ Monday, May 10 | 6:00–7:00 AM
[bookmark: _tkrf5erohrps]Approximate Arrival Time:
[bookmark: _i7bdkyvc3ay9]
[bookmark: _i9cxujjt8vba]VENDOR REPRESENTATIVES
Please list everyone who will be working at your vendor space.
[bookmark: _f1q18icw424t]Representative #1
Name: _________________________________________________________
Phone: __________________________
Email: ________________________________________________________
☐ Licensed Minnesota Peace Officer

[bookmark: _kye4b521bxwz]Representative #2
Name: _________________________________________________________
Phone: __________________________

Email: ________________________________________________________
☐ Licensed Minnesota Peace Officer

[bookmark: _d6oj5qtx4e9k]Representative #3
Name: _________________________________________________________
Phone: __________________________
Email: ________________________________________________________
☐ Licensed Minnesota Peace Officer

[bookmark: _q3zijtnal6mp]VENDOR DESCRIPTION
Please provide a brief description of your organization, products, or services. This information may be used for conference materials and vendor recognition.






SPECIAL REQUESTS OR ADDITIONAL INFORMATION
Please identify any accommodations, setup needs or other information MAWP should know before the conference.











PAYMENT & REGISTRATION
[bookmark: _pkmdtde8xs97]Registration Deadline: March 1, 2027
Vendor registration is not considered complete until MAWP has received:
☐ Completed Vendor Registration Form
☐ Vendor Fee OR approved merchandise donation
☐ MAWP approval of vendor participation
[bookmark: _vmhmvf51t2lv]Vendor Fees: One-Day Vendor Pass: $185 OR Two-Day Vendor Pass: $275
Payment must be submitted online through the official MAWP conference registration page.
Completed vendor forms should be emailed to: mawpcommunications@gmail.com
[bookmark: _382oexhmbqrf]IMPORTANT VENDOR INFORMATION
Vendors should plan to be present during conference breaks, transition periods, and before and after lunch, as these will be primary opportunities for attendee interaction.
Vendor spaces are located in areas accessible to conference attendees and/or the public and will not be secured overnight. Vendors are responsible for securing or removing valuable merchandise, equipment, and personal property.
Certain conference presentations may contain sensitive law enforcement information and are restricted to authorized attendees. Vendors will not be permitted inside restricted conference sessions unless prior arrangements have been approved by MAWP.
Vendors wishing to attend conference training sessions or receive Minnesota POST continuing education credits must complete a separate conference attendee registration.
MAWP reserves the right to determine vendor placement based on space, electrical needs, accessibility, display size, safety considerations, and overall conference layout.
HOTEL ACCOMMODATIONS
Vendors are responsible for arranging their own lodging.
When booking accommodations, identify yourself as attending the Minnesota Association of Women Police Annual Conference to inquire about available conference room blocks.


CANCELLATION POLICY
Vendor cancellations must be received by March 15, 2027 to be eligible for a refund.
Vendors cancelling after March 15, 2027, or failing to attend without notice, will not be eligible for a refund.
Cancellation requests should be directed to the official MAWP email (mawpcommunications@gmail.com) for full board approval. 
[bookmark: _esshy7ggh2s3]VENDOR ACKNOWLEDGMENT
By submitting this registration, I acknowledge that I have reviewed the vendor information, payment requirements, cancellation policy, and conference restrictions outlined above.
Name: _________________________________________________________
Signature: ____________________________________________________
Date: __________________________

[bookmark: _xmdazuw4vg9]FOR MAWP USE ONLY - Registration Review
Completed Registration Form Received:
☐ Yes ☐ No
Vendor Fee Received: ☐ Yes ☐ No 
Merchandise Donation Received/Approved: ☐ Yes ☐ No ☐ N/A
Participation: ☐ One Day — Monday ☐ One Day — Tuesday ☐ Two Days
Setup: ☐ Sunday Early Setup ☐ Monday Morning Setup
Tables Assigned: __________ Chairs Assigned: __________
☐ Electrical Access Required ☐ Special Space Requirements
Vendor Location/Table #: ______________________________
Date Reviewed: _______________					Approved: ☐ Yes ☐ No
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